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Access website

Log in to system New 

employee?

Yes

Employee Information

Sheet & License 

Information

Employment Application
W-9 form

Online 

Application 

Complete & 

Validated?

Yes

Fingerprints & 

Pictures 

Instructions

Copy of SSN

Downloadable Forms

PSB-03a Original 

Registration 

Application or fill 

out online @ 

TexasOnline

Non-Disclosure & 

Non-Solicitation 

Agreement

Form I-9 

Employment 

Eligibility 

Verification

Sales 

Activities

S.2

No
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Alert Admin of 

new employee

License 

Validated?

Employment 

Verified?

Yes

Background 

Check 

Verified?

Received All 

Paperwork?

Yes

Yes

Process New Employee

Pre-Employment Web form

Paperwork Checklist:

Copy of SSN

Fiingerprint & Photo

License Form

NDA

Form I-9

Submit App to 

State Board?

Yes

ACTIVE Sales 

personnel
Yes

Alert Sales 

Recruit of 

missing 

documentation

Sales 

Recruiting

S.1

INACTIVE 

Sales 

personnel

No
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Log in to system New 

employee?
No

Customer Information 

Sheet

Online New Sales form

Client

Meeting

Or Telephone 

Conversation

Alert Sales to 

fill out forms or 

provide forms 

to customers

Alarm Monitoring 

Agreement

Monitoring Terms

Alarm Permit 

Notice

Installation 

Agreement

Automatic 

Payment 

Authorization

Notice of 

Cancellation Form

TakeOver 

Questionnaire

Ownership 

Certificate

Extended 

Warranty Program

Installation Work Order


